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RECRUITMENT NOTICE 

1. Position: Project Manager 

Quantity: 02
A. Job description: 
· Establish professional relationships with customers to ensure customer satisfaction. 

· Manage the interest of all stakeholders (customer, company, suppliers, etc) in the project. 

· Ensure that the baseline project documents are produced, maintained, made available to all parties concerned and effectively used (managing the project). 

· Ensure that the project is correctly planned and managed during execution. 

· Monitor and Control the financial status of the project (Cashflow, Billings, milestone payments). 

· Accurately report the status of assigned projects.

· Manage the process of scope definition and change control, including estimating and negotiations of contract / scope variations (change orders). 

· Anticipate timely on important potential risks.

· Ensure effectively working teams.

· Apply company and applicable project management procedures / methods like e.g. PMI’s PMBOK Guide & Standards.

· Prepare sub-contract strategy, support select & control sub-contractors, and support Procurement Dept during negotiate contracts.

· Work with Service Team to ensure that projects are properly closed out & internal handover.

· Report relevant new business opportunities to PMO & Sales Dept. 

· Work with sales team (on request) to ensure that project proposals are supported  with proposal deliverables e.g. risk/opportunity, estimate, project plan, planning. 

· Facilitate the personal development of assigned team members.

· Actively contribute to continuous improvement in business processes and practices. 

· Adhere to the highest standards of business ethics and corporate governance. 

B. General requirements:
· Bachelor Degree in Engineering or equivalent.

· 3-5 years experience in professional project management and delivery of MEP projects to the industrial facilities. 

· Understanding of project engineering.

· Understanding of ISO 9001 QMS

· Fluent in English

· Experience in costing, tendering.

· Experience in liquidation process.

· F&B project experience is preferred. 

· Be able to clearly identify, define, communicate, estimate and manage the scope of MEP projects. 

· Be able to develop robust change management process, keeping customer informed of changes in a timely manner, using the entire project team to identify change, and leveraging changes to improve project margin (consistent with the contract).

· Be able to identify, mitigate and manage risks. 

· Domain knowledge in one or more key vertical markets (F&B, Energy/Oil & Gas, Power Generation, Chemicals, Cement).

· Working knowledge of project management tools and methodologies.

· Must have written and oral communication skills at all levels of the organization.

· Having Professional Certification in Project Management is preferred
2. Position: M&E Engineer 
Quantity: 01 person
A. Job description:
· Design, disassemble the volume of construction, installation of electrical system

· Make plan of design

· Make technical tender documents related to M & E power system

· Drawing shopdrawing drawings

· Monitor and supervise the construction of M & E system on site

· Prepare documentation, completion drawings, payment records ...
B. General requirements:
· Graduated college / university majoring in electrical engineering, mechatronics

· Proficient in software design and office: autocad, office, ...

· Understand electrical design standards

· Experience in drawing shopdrawing, drawing

· Experienced in disassembling, bidding, executing power packages for public works

· Submit factory and building.

· Experienced M & E design for industrial construction works such as workshops, warehouses, ...
· Accept the mission and overtime as required jobs
· Understanding of ISO9001 QMS is preferred

3. Position: Automation Engineer 

Quantity: 01 person
A. Job description:

· Surveying, technical plans & Spreadsheet internal volume (packages Automation)

· Implementation planning, design plans and the quality assurance plan.

· Do PLC, SCADA, DCS

· Organization, management or project work packages (if required)

· Design track assembled in the factory, installation supervision on site.

· Inspection, testing at site

· Perform completion dossiers.

· Detailed work will be discussed at the interview.

B. General requirements:

· Graduated College: Specialized Automation

· Have knowledge about PLC, SCADA, DCS

· Knowing instrument (industrial measurement equipment)

· Soft Skills required: Ability to self-study, presentation, communication, teamwork, problem solving, effective work organization.

· Foreign language: English listening, speaking, writing.

· Experience: Over 02 years of experience or graduates with good certificate.

· Accept the mission and overtime as required jobs

· Experienced working group, working under the project organization

· Accepting high pressure at work
4. Position: Design Engineer 
Quantity: 01 person
A. Job description 
· Customized customer survey, engineering plan & internal volume spreadsheet.

· Plan implementation, design plans & quality assurance plans.

· Organization of work package or project management (if required).

· Design, monitor assembly of electrical panel in the workshop, monitor installation at the site.

· Directly perform work on site.

· Carry out work completion records.

· 
Detail will be discussed more in the interview.
B. General requirements:

· Graduated college or university majors: mechatronics

· Ability to search, read and understand English GOOD documents

· Soft skills required: self-study, presentation, communication, independent, teamwork, problem solving, effective organization of work

· Accept the mission and overtime as required jobs

· Experienced working group, working under the project organization

· Accepting high pressure at work
5. Position: Sales Manager
Quantity: 02
A. Job description 
· Manage & Develop FDI sector (F&B, Chemical, W&WW, General industries) to meet Sales Target.

· Analyze focus markets, prepare and propose Business plan and Action plan for team

· Develop sales strategies to reach out to new prospective customers and/or industries.

· Manage team members to follow up plan, report project pipeline timely to management.

· Constantly meeting up with customers to generate new sales leads related to E&I and M&E projects.

· Follow up on sales leads by new/existing customers.

· Proactively establish and maintain relationships with consultants and corporate partners/ clients.

· Maintain contact with all clients to ensure high levels of client satisfaction. 

· Receives and resolves customer complaints and problems in a timely manner

· Attend site visits to determine scope of work for projects.

· Keep up-to-date with latest technologies in the E&I, M&E industry to provide value creation to customers.

· Negotiating tender and contract terms. Negotiating and closing sales by agreeing terms and conditions 

· Prepare Commercial Proposal and coordinate with Proposal team to build up Technical Proposal for customers.

· Liaise with suppliers to prepare quotations for customers (in trading opportunity).

· Work closely with procurement and project management/ proposal teams during quotations and proposals preparation.

· Supporting marketing by attending trade shows, conferences and other marketing event.

· Making technical presentations and demonstrating how company product & service will meet client needs.

· Directly report and provide a weekly projects pipelines update to CCO.

· Support CCO for any reasonable tasks assigned.

B. General requirements:
·   Degree holders from Electrical/ Automation Engineering or relevant discipline

·   Minimum 5 years of experience in E&I, M&E for industrial plant project sales.

·   Process experience and customer networking in industrial plants (F&B, Chemical, W&WWT, Steel, P&P..) is preferred.

·    Prior experience in E&I, M&E project sales for industrial plants is a MUST

·    Strong leadership, organizational and planning capabilities.

·    Excellent interpersonal skills with strong focus in providing customer-oriented service.

·    Good working attitude with high level of professionalism, integrity and a team player.

·    Able to multi-task and work in a fast - paced environment.

·    Possess initiative, drive and ability to work independently & is self-motivated.

·    Innovative and creative in creating value to customers

·    Able to interpret P&IDs, electrical drawings.

·    Understanding of ISO9001 QMS
C. Other requirements:

· Ability to communication in Japanese is preferred.

· Willingness to travel to other provinces and countries for business

6. Position: Sales Engineer
Quantity: 02 people

A. Job description 
· Searching, approach, manage opportunities to reach Sales target.

· Focus Consultant, set target to work closely & maintain relationship with at least 5 big consultants in the market.

· Searching for potential sales opportunities via industry network. Develop relationship with Partners & Suppliers for Industrial M&E sector to get more opportunities to follow up.

· Develop EMS, PMS business

· Coordinate with proposal team to make Budget proposal.

· Constantly meeting up with customers to generate new sales leads related to E&I and M&E projects.

· Follow up on sales leads by new/existing customers.

· Proactively establish and maintain relationships with consultants and corporate partners/ clients.

· Maintain contact with all clients to ensure high levels of client satisfaction. 

· Receives and resolves customer complaints and problems in a timely manner.

· Attend site visits to determine scope of work for projects.

· Keep up-to-date with latest technologies in the E&I, M&E industry to provide value creation to customers.

· Negotiating tender and contract terms. Negotiating and closing sales by agreeing terms and conditions

· Prepare Commercial Proposal and coordinate with Proposal team to build up Technical Proposal for customers.

· Liaise with suppliers to prepare quotations for customers (in trading opportunity).

· Work closely with procurement and project management/ proposal teams during quotations and proposals preparation.

· Supporting marketing by attending trade shows, conferences and other marketing events

· Making technical presentations and demonstrating how company product & service will meet client needs 

· Directly report and provide a weekly projects pipelines update to Sales Manager.

· Support CCO/ Sales Manager for any reasonable tasks assigned.

B. General requirements:

· Degree holders from Electrical/ Automation Engineering or relevant discipline

· Prior experience in E&I, M&E project sales for industrial plants is a MUST

· Minimum 3 years of experience in E&I, M&E for industrial plant project sales.

· Strong leadership, organizational and planning capabilities.

· Excellent interpersonal skills with strong focus in providing customer-oriented service.

· Good working attitude with high level of professionalism, integrity and a team player.

· Able to multi-task and work in a fast - paced environment.

· Possess initiative, drive and ability to work independently & is self-motivated.

· Innovative and creative in creating value to customers

· Able to interpret P&IDs, electrical drawings.

· Understanding of ISO9001 QMS
C. Other requirements:

· Process experience and customer networking in industrial plants (F&B, Chemical, Cement, W&WWT, Power, Steel, P&P..) is preferred.

· Willingness to travel to other provinces and countries for business.
7. Position: Sales Admin
Quantity: 01
A. Job description 
· Reciept of Bidding document,  Acknowledgement of intention to bid form
· Organize and coordinate with other departments to prepare tender documents / bids (check guarantee, check prices from suppliers, clarify …)
· Perform Tender Documents: Bidding Documents Analysis, summed up the tender conditions; participated in planning the bid preparation; procedures and coordinate with relevant departments; commercial proposal preparation.
· Negotiate and draft the sale contract.
· Recommended tactics, negotiation, drafting to conclude cooperation agreements with suppliers / partners under the guidance and objectives from Manager.
· Prepare Internal, quotation, search price and suppliers (if any). Follow and proceed trading contract.
· Support Manager to monitor and report the performance & compliance of company process.  Record information of customer requests, coordinate with the relevant departments, assess customer satisfaction ...
· Report for business data by month, year: customer requirements, Bid / NoBid, Order …

B. General requirements:

· Degree holders from Foreign trade/ Economy/ Commercial or relevant discipline
· Proficiency in English (both Oral and Written)
· Prior experience in sales administration/ sales support/ commercial for industrial business is Prefered

· Strong leadership, organizational and planning capabilities.

· Good working attitude with high level of professionalism, integrity and a team player.

· Able to multi-task and work in a fast paced environment.

· Possess initiative, drive and ability to work independently & is self-motivated.

· Understanding of ISO9001 QMS
· Contact information:

FUJI CAC Joint Stock Company

Address: 3E9 Tran Nao , An Binh Ward , District 2 , Ho Chi Minh City . Ho Chi Minh City

Contact: HR Department

Phone :  + 84 8 37420959

Email: hr@cacvn.com
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